
  SIDEWALK VENDOR PERMIT 
APPLICATION FORM

 
Applicant Name:______________________________________________   Date:_________________ 
 
Business Name:______________________________________________  License #:______________ 
 
Address:___________________________________________________________________________ 
 
Phone #:_________________________________   Secondary #:______________________________ 
 
Location Preference: _________________________________________________________________ 
 
Number of Employees:__________  Proposed Hours of Operation (From/To):____________________ 
 

Detailed Description of Goods to be Sold: 
 
 
 
 
 
 
The following items must be attached for this application to be processed. 

 
  ____ Valid copy of all applicable health permits or licensing as required by federal, state or local authorities. 
  ____   Description of the cart including scaled drawings or photograph, proposed colors, and signage. 
  ____ List of all persons or employees who will be operating the vending unit or preparing food to be sold from 

the vending unit and proof of a current food handlers permit if required by Jackson County. 
 

**VALID BUSINESS LICENSE MUST BE OBTAINED PRIOR 
TO THE ISSUANCE OF THE PERMIT** 

 
The undersigned applicant agrees to adhere to all requirements as stated in the Code of Medford, 
Section 6.350 and attests that the facts stated herein are true, as I reasonably believe.  I understand 
that this is a “sworn statement” and that any material misrepresentation contained herein will be cause 
for denial or revocation of this permit. 
 
Signature:______________________________________________________  Date:______________ 
 

 

DO NOT WRITE BELOW THIS LINE – For Office Use Only 
 
PLANNING DEPARTMENT REVIEW:  Comments or Conditions: 

Zoning District________________________________________  Approved_________________________ Date__________ 

Permitted Use Section__________________S.I.C.___________  

C   As per Home Occupation Agreement                                       Disapproved_______________________ Date__________ 

BUILDING DEPARTMENT REVIEW:  Comments or Conditions: 

___________________________________________________  Approved_________________________ Date__________ 

___________________________________________________  Disapproved_______________________ Date__________ 

FIRE MARSHALL REVIEW:  Comments or Conditions: 

___________________________________________________  Approved_________________________ Date__________ 

___________________________________________________  Disapproved_______________________ Date__________ 

POLICE DEPARTMENT REVIEW:  Comments or Conditions: 

___________________________________________________  Approved_________________________ Date__________ 

___________________________________________________  Disapproved_______________________ Date__________ 

PUBLIC WORKS-ENGINEERING REVIEW:  Comments or Conditions: 

___________________________________________________  Approved_________________________ Date__________ 

___________________________________________________  Disapproved_______________________ Date__________ 

 

 

CITY MANAGER APPROVAL:_______________________________  DATE:____________  VENDOR SITE:____________ 

 

PERMIT FEE PAID: $______________  CK#:__________  PERMIT VALID FROM _______________ to _______________ 
 

 

 

 

Revised 12/1/08 



PROCEDURE FOR SIDEWALK VENDOR PERMIT APPLICATIONS 
 

1. Applicant completes the Street Vendor Permit Application form and submits the form and all required 
attachments to the City Manager’s Office. 

 
2. Upon review of application for completeness, applicant will then hand carry application and 

attachments to the appropriate departments for approval. 
 

3. Once all appropriate departments have processed and approved the application, applicant shall 
return the application and all attachments to the City Manager’s Office. 

 
4. Sidewalk sites are designated by the City Manager for placement of sidewalk vendor carts.   
 
5. Permit fee amount for each site is $300 per quarter (equivalent to $100 per month).  Minimum permit 

period is one quarter; maximum permit period is four quarters.   
 
6. Each year on June 30th, all sites will become available for reassignment.  Any interested party must 

have their completed vendor permit application submitted to the City Manager’s Office by June 15th 
to be included in the random drawing for the sites.  

 
7. Applicants may retain a vendor site by paying for the total quarters remaining within the City’s 

current fiscal year (July 1-June 30) at the time the permit is assigned. 
 
8. If more than one applicant applies for a permit at a single location, the City will approve one permit 

only for each location by random selection. 
 

9. Any violation of Medford Code Section 6.350 will result in the termination of a vendor’s permit.  
Vendor will also be held responsible for any costs incurred by the City of Medford for any said 
violation. 
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6.350 Sales on Public Property 

(1) Unless authorized by other provisions of this code, no person shall park or leave 
standing a vehicle, movable device, container, equipment or merchandise on a street, 
sidewalk, public right-of-way, or public off-street parking lot, for longer than five 
consecutive minutes in one location for the purposes of offering food or merchandise for 
sale without prior written approval of the council.  

(2) Information required. Applications for a sidewalk vending permit shall be on forms 
provided by the City. The application shall include the following information:  

(a) The name and mailing address of the applicant;  

(b) A description of all products to be sold;  

(c) A valid copy of all applicable health permits required by federal, state, or local 
authorities;  

(d) A description of the cart to be used in conducting business, including scaled drawings 
or a photograph and proposed colors, including signage to be used;  

(e) The number of carts proposed to be operated;  

(f) List of all persons or employees operating the vending unit or preparing food to be 
sold from the vending unit and proof of a current food handlers permit if required by 
Jackson County; and  

(g) Any other information deemed necessary to enforce this section.  

(3) Departments’ review.  

(a) All applications for sidewalk vending shall be referred to the Planning Department, 
Fire Department, Police Department, Building Department, and Public Works 
Department for review and compliance with applicable codes and ordinances. After 
review and recommendation, the application shall be referred to the City Manager or 
Manager’s designee for approval.  

(b) Applicants must pay the City business license tax and pay an additional $300.00 
permit fee per location. The $300.00 permit fee is good for ninety (90) days and may be 
renewed. If more than one applicant applies for a permit at a single location, the City will 
approve one permit only for each location by random selection.  

(4) Approved cart. All sidewalk vendors are required to conduct their business from an 
approved cart.  

(5) Location specified:  



(a) Each fixed location permit shall specify the location where the cart is approved to be 
operated. No operation shall occur at locations other than the approved site.  

(b) Sidewalk vending shall be limited to locations specified by the City 
Manager.  Approved locations are shown on the map included in the Sidewalk Vendor 
Permit Application Form. 

(c) Hours of operation will be from seven o’clock (7:00) A.M. to ten o’clock (10:00) 
P.M., except that operations are permitted until two-thirty (2:30) A.M. on Saturdays and 
Sundays.  No carts shall remain on the sidewalk except during the above hours of 
operation.  

(6) Separation distances. All carts shall maintain the following separation distances and 
shall be so located as to not constitute an obstruction to pedestrians or vehicles: (a) Ten 
feet (10’) from a building entrance;  

(b) Ten feet (10’) from a fire hydrant;  

(c) Twenty feet (20’) along a curb from an intersection or driveway;  

(d) Five feet (5’) of unobstructed sidewalk width.  

(7) Size. A cart shall not be larger than four feet wide, nine feet long, and four feet high 
(4’ x 9’ x 4’) measured from the sidewalk. Canopies, umbrellas or awnings attached to 
the cart shall be permitted; provided that there is a minimum of seven feet (7’) vertical 
clearance to the sidewalk, the shading device does not extend more than two feet (2’) 
from the edge of the cart in any direction, and does not exceed a height of eight and one-
half feet (8 ½’) measured from the sidewalk. The space between the four foot (4’) 
maximum cart height and the seven foot (7’) canopy or awning minimum clearance shall 
remain open except for transparent material used for siding.  

(8) Signage. Only business signs painted directly on the cart or canopy shall be permitted. 
Signage shall not extend above the opaque sides of the cart or hang below the awnings of 
the cart.  

(9) Product display. All displays, products and accessory items shall be contained within 
the cart. No product or accessory items shall be attached to the side or awning of the cart. 
No product or display shall be higher than four feet (4’) above the ground except for 
transparent devices used to prepare food, e.g., popcorn machines and hot dog warmers, 
which may not exceed seven feet (7’) in height measured from the sidewalk.  

(10) Construction. Carts shall be constructed of wood, washable plastic, fiberglass or 
noncorrosive metal. All carts shall be painted. All carts shall be designed to be moveable 
by one person and shall have a minimum of two (2) rubber or rubber-like wheels as part 
of the cart for ease of movement.  



(11) No sidewalk vendor shall:  

(a) Leave any cart unattended;  

(b) Store, park or leave any cart beyond hours of operation on any street or sidewalk;  

(c) Sell from other than the approved location;  

(d) Conduct sales at times other than herein permitted;  

(e) Leave any location without first picking up, removing and disposing of all trash and 
refuse remaining within a fifteen foot (15’) radius. Each vendor shall be responsible for 
maintaining a fifteen foot (15’) radius around the cart clean of any trash or refuse.  

(f) Solicit from or conduct business with any persons in motor vehicles located within 
any traffic lane on a public street;  

(g) Use any noise-making or sound-producing device that calls attention to its operation;  

(h) Unreasonably interfere with or obstruct the free flow of pedestrian traffic or access to 
businesses;  

(i) Violate any federal, state or local ordinance, statute or regulation;  

(j) Sell any items other than flowers, or prepared food in a ready-to-eat condition.  

(12) Placement or operation of any street vending cart in violation of the provisions of 
this section is declared to be a public nuisance and may be summarily abated. The Police 
Department may cause the removal of any cart found on a public sidewalk in violation of 
this section and is authorized to store such cart until the owner shall redeem it by paying 
the reasonable removal and storage charges.  

[Amd. Ord. No. 2002-159, Sept. 5, 2002; Amd. Ord. No. 2004-117, June 3, 2004; Amd. 
Ord. No. 2006-112, May 18, 2006; Amd. Ord. No. 2007-178, Aug. 16, 2007; Amd. Ord. 
No. 2008-228, Nov. 20, 2008.] 
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