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This document provides guidelines for applicants submitting residential or commercial plans. Following 
these guidelines will streamline plan submittal, plan review, and permit issuance.  
 
PLANS AND DETAILS TO BE IN THE FOLLOWING FORMAT: 

 11 x17 or  22 x 34 paper size (22 x 34 prints at half scale on 11 x 17 paper) min. 
o Details and supplemental information may be provided on 8.5 x 11.  Floor plans, Site Plans, 

etc. will not be accepted on 8.5x11. 
o Please note: After August 1, 2015, no other sizes will be accepted. 

 Drawn to scale 
 Minimum Scale for Site Plans is 1” = 50’ 
 Minimum Scale for Architectural and Structural Drawings is 1/8 inch = 1 foot, drawn on an 

11x17 
 
PLANS AND DETAILS TO INCLUDE THE FOLLOWING INFORMATION: 

 Scale – written scale must be included for each sheet and detail in the following format:  
o 1/8” = 1’-0”, 1” = 10’, etc.  

 A scale bar is required on scanned plans (scanned plans often are not to scale). 
 Dimensions – all plans must include dimensions. 
 North Arrow – required for all site plans and site drawings.  
 All structural and architectural elements must be completely detailed and included on a 

comprehensive set of plans to include the following (if applicable, site plan and floor plan at 
minimum 

 See other submittal guidelines for more specific information regarding required plans and 
information to be included on plans. 

 
 
NOTE: CONTACT PUBLIC WORKS ENGINEERING FOR PUBLIC IMPROVEMENT PLAN SUBMITTALS 
 
 

CITY OF MEDFORD CONTACT INFORMATION 
Building Safety Department  Telephone: (541) 774-2350 
Lausmann Annex Fax: (541) 618-1707  
200 South Ivy Street e-mail: building@cityofmedford.org 
Medford, OR 97501 Web: www.cityofmedford.org
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