CITY OF MEDFORD, OREGON
CLASS SPECIFICATION

PARKS SUPERINTENDENT

CLASS SUMMARY::

The Parks Superintendent is the fourth level in a four level parks and recreation horticultural
series. Incumbent is responsible for managing and supervising park operations. The Parks
Superintendent is distinguished from the Parks Supervisor by its managerial responsibilities.

TYPICAL CLASS ESSENTIAL DUTIES: FREQUENCY

(These duties are a representative sample; position assignments may vary

depending on the business needs of the department.)

1. Supervises staff to include: prioritizing and assigning work; conducting Daily
performance evaluations; ensuring staff are trained; and making hiring, 20%
termination and disciplinary recommendations.

2. Manages field operations and project development and implementation Daily
activities, which includes: performing field inspections; assessing field 30%
and structural conditions; developing and implementing projects to
maintain standards; monitoring project progress; and, performing other
related activities.

3. Assesses, develops, and implements park maintenance standards. Daily
5%
4. Evaluates, selects, and monitors the work of external contractors. Weekly
5%
5. Develops, administers, and monitors departmental budget. Weekly
15%
6. Prepares a variety of reports involving the compilation and evaluation of Weekly
data; makes recommendations based on findings. 5%
7. Serves as a liaison to other City departments and external agencies. Weekly
5%
8. Manages inventory levels and procures needed supplies, equipment, and Weekly
materials. 5%
9. Assesses, implements, and monitors energy conservation programs. Monthly
5%
10. Develops, evaluates, and implements departmental policies and Monthly
procedures. 5%
11. Performs other duties of a similar nature or level. As Required
12. Regular, reliable, and punctual attendance. Daily
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TRAINING AND EXPERIENCE (positions in this class typically require):

Bachelor’s Degree in Park Administration, Horticulture, Business Management, or a related
field, and five years of progressively responsible supervisory and grounds keeping experience;
or, an equivalent combination of education and experience sufficient to successfully perform the
essential duties of the job such as those listed above.

SPECIAL REQUIREMENTS (positions in this class typically require):
Supervisory principles

Structural maintenance procedures.

Materials specification and procurement methods.

Labor applications and efficiencies.

Trade specific equipment.

Horticultural concepts.

Urban forest and turf management principles.

Budget principles.

KNOWLEDGE (positions in this class typically require):

Knowledge of:

e Monitoring and evaluating employees.

Prioritizing and assigning work.

Managing projects and preparing reports.

Using computers and related software applications.

Operating applicable tools and equipment.

Developing and administering budgets.

Evaluating and monitoring contractors.

Managing field operation activities.

Communication, interpersonal skills as applied to interaction with coworkers, supervisor, the
general public, etc. sufficient to exchange or convey information and to receive work
direction.

PHYSICAL REQUIREMENTS:
Positions in this class typically require: fingering, talking, hearing, seeing and repetitive motions.

Light Work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force
frequently, and/or negligible amount of force constantly to move objects. If the use of arm
and/or leg controls requires exertion of forces greater than that for Sedentary Work and the
worker sits most of the time, the job is rated for Light Work. Incumbents may be subjected to
dusts, intense noises, and travel. Also, environmental conditions associated with an office
environment such as odors or fumes from office supplies or equipment, perfumes worn by
customers or co-workers, and restricted ventilation.
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